Guide to Completing the Human Subjects Protection Training

Visit https://www.rascal.columbia.edu/, and click on training center. After logging on with your
UNI and password, you will be taken to the following screen:.

) Columbia University's RASCAL - Research Administration System - Mozilla Firefox == x|
Ele Edit Yew Hstory Bookmarks Tools Help
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GENERAL ]NSTRUET[\]NS@
[Training Center Menu] » Course Listings
+ Safetv Courses
» View Certified Test Histo
« Edit Personal Information
Contact Us | @ Colurbia University
Project RASCAL
Columbia University Information Technalogy
£15 West 131st Street, Sth Floor
Mew York, NV 10027
Phone: (212) 851-0213
o
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Done


https://www.rascal.columbia.edu/
https://www.rascal.columbia.edu/servlet/edu.columbia.rascal.presentation.tc.servlets.TCMainServlet

Select Course Listings, which will bring you to this screen:
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Logout | Help |

RASCAL Training Center

Humnsn Subiects | Animsl Care | Propossl Tracking | Sonsent Forme | HIBAA Forms | Haz Mats | Administrstion |[E

| Conflict of Intarest | My Rsscal

ng Center Menu

Morningside:

Course Number - Name

TCU017 - Rascal Training: How to de Human Subiects Protocols

TCOO15 - Rascal Training: How to use Conzent Formn Buildsr

TCOS501 - Effort Reporting for Individusls in NON-SCIENCE Departrnents
TCO505 - Research Compliance Test for Administrators (Morningside/LDED]

Medical Center:

Course Number - Name

TCOS50 - CUMC Rodent Barrier Training

TCo004 v Flusrosocapic Users Cradentisling course
TCOO13 - HIPAA: Health Insurance Portab nt ct Research Training Course
TC00%6 - FDA REQUIREMENTS OF SPONSOR-INVESTIGATOR STUDIES

TCO057 - fessarch Compliancs Test for Adminiztrators (CUMC)

LDEO:
Course Number - Name
TCOS05 - Research Compliance Test for Administrators (Morningside/LDEO)

Morningside /LDEOQ/NEVIS and Medical Center:
Course Number - Name

TCO506 - Macacine Herpes Wirus-1 (aka Herpes B Wirus) Training
TCO027 - Mentoring st Columbis for Mentors and Mentses
TCO0ES - Effort Reporting Training

InfoEd's SPINPlus

TCO077

Emergency Preparedness for Health Professional Students: Module 1, for all CUMS students

Select a course to view

For help identifying which research compliance trainings you may be required to take, visit the Research Compliance Training

Finder.

Contact
RASCAL Support
RASCAL Support
Joel Roselin
Joel Roselin

Contact
Rivks Shoulsen

Edward Lee Nickoloff
Karen Pagliara-Meyer
Helen Kim
Josl Rozelin

Contact
Joel Roselin

Contact

Rivka Shoulsan
Jos| Rozalin

Jos| Rozalin
Stephanie Scott
Thomas Chandler

TCO079 - Ernergency Preparedness for Health Professional Students: Module 2, for Medical, Dental, snd Nursing

Students

Thormas Chandler

TCO0080 - Emergency Preparedness for Health Professional Students: Module 2, for Public Heslth Students Thomas Chandler

TCO0B7 - Hurnan Subjects Protection Training
ith Minors

Financial Conflicts of Interest and Research

Conduct of Resesrch (RCR]

TCO095 - Columnbis's "Code of Conduct” and Contractor Business Ethics
TCO092 - Clinical Research Coordinator Mandatory Training

TC0S04 - Sponsored Projects Cedification Training

=
I
=
=
ko
=
o

Joel Roselin
Joel Roselin
Joel Roselin
Joel Roselin
Joel Roselin
Joel Roselin
Jane Cha

Jos| Rozelin

Click here for Safety Courses

Last Modified
10/28/2010
10/28/2010
10/28/2010
02/01/2011

Last Modified
07/08/2011
10/28/2010
10/28/2010
10/28/2010
03/0172011

Last Modified
03/017/2011

Last Modified
05/19/2011
10/28/2010
04/22/2011
10/28/2010
10/28/2010

10/28/2010

10/28/2010
05/10/2011
04/22/2011
04/22/2011
10/28/2010
03/24/2011
10/28/2010
05/20/2011
04/22/2011

Done
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Click on TC0087 Human Subjects Training, which will take you to this screen:

's RASCAL - Research Administration System 1=l
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Course Overview
Course Ouerview
Course References
Tzke Course

Course Humber [TCO087
Date Crested [01/09/2009 at 11:54
Created By [Joel Roselin (jrz644)
# Questions Per Test [0
You Are [Hazel May (hm2135)

Title [Human Subjects Protection Training
Date Modified [05/10/2011 at 12:33
Contact Person [Joel Roselin (jr2644)

This test has not been defined

Email Contact Persan Required Passing % [100

[Previous List]

Training Center Meny

All Columbia University investigatars and key personnel, indluding faculty, staff, and students, conducting research involving human subjects, funded or non-funded, and for those not
affiliated with Columbia University who wish to conduct human subjects research using Columbia University facilities or resources must complete this course prior ta submitting their research
zpplication to the IRE Office,

This course replaces:

- “Heslth Sciences: Protection of Human Resesrch Participants (GCP) - for Patient-Oriented Clinical Investigstors® (TC000S)

- “Heslth Sciences: Protection of Human Resesrch Participants (GCP) - for Investigators in Epidemiclogy 2nd the Sodsl and Behaviorsl Sciences” (TCODDE)
- “Morningside Human Subjects Training Course® (TCOOLS

MOTE: There is na Rascal test for this course, Rather, the course Incudes short tests follawing sach madule. After successful completion of the course, your grade uill be represented as
"oyl
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Click on Take Course, which will take you to this screen:

) Columbia University's RASCAL - Research Administration System - Mozilla Firefox ==

Fle Edt View History Bookmarks Tools Help
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TC0087 - Human Subjects Protection Training
Course Ouerview
ﬁ:ﬁ‘—ﬁm All Columbia University investigators and key personnel, including faculty, staff, and students, conducting research involving human subjects, funded or

non-funded, and for those not affiliated with Columbia University who wish to conduct human subjects research using Columbia University facilities or
resources must complete this course prior to submitting their research application to the IRB Office

This test has not been defined
Email Contact Person

This course replaces

[erevious List] - "Health Sciences: Protection of Human Research Participants (GCP) - for Patient-Oriented Clinical Investigators” (TC0005)
[Trsining Center Menu] - "Health Sciences: Protection of Human Ressarch Participants (GCP) - for Investigators in Epidemiology and the Social and Behavioral Sciences”
[TCO006)

- "Morningside Human Subjects Training Course” (TCO015)
The course was created and is maintained by the Collaborative Institutional Training Initiative (CITI).

First time CITl users:
Firsttime users will need to complete the CITl registration information. Be sure o accurately enter your Columbia email and Uni fo ensure vou receive
proper cradit. A When asked to "Select Curriculum,” check "Human Subjects Protection Training” and answer the questions about your current research

Registered CITl users:

Columbia Affiliates - If you are already registered in CITlwith Columbia University, after logging in, click on "Add a course or update your learner groups
for Columbia University " check "Human Subjects Protection Training" and answier the questions abaout your current research. If you have not already
done 5o, click on "Update my profile information for Columbia University" and accurately enfer vour Columbla srmail and Uni fo ensure yvou receive
proper credit

Other Institutional Affiliates - If you are already reqgistered in CITlwith another institution, you should NOT create a new registration. Rather, after logging
in, click on "Afiliate with another institution," choose Columbia University from the dropdown menu, and follows the registration process. Be sure {0
accurately enfer yvour Unifo ensure you recelve proper credit. When asked to "Select Curriculum." check "Human Subjects Protection Training” and
answer the guestions about your current research

To enter the course, click here: hitp: . citiprogram .org
For alist of Frequently Asked Questions, Click here.

NOTE: There is no Rascal test for this course. Rather, the CITI course includes short tests following each module. After successful completion of the
course, your grade will be represented as "100."
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Enter the course by clicking on http://www.citiprogram.com, which will take you to this screen:

Home Page - Mozilla Firefox =12 x|
Eile  Edit View Higtory Bookmarks Tools  Help
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C ITI Collaborative Institutional Training Initiative

Animal Care and Use

CITI Login and Registration Page

o The CITI Program is a subscription service providing research ethics education to all members of the research
community. To participate fully, leamers must be affiliated with a CITl participating organization

The CITl course is a protected site. If you are a new learner at a participating organization you must register to create
your owin username and password and gain access to the site.

o New Users Register Here
o Already Registered? Login Below

Username
Password

Forgot login information
Contact the CITI Helpdesk
Are You Thinking About Being in a Research Study? Click here

To ensure that all users enjoy rapid response times, access is temporarily limited to 3000 concurrent users. As learners log
off others will be permitted to log on. There are currently 1102 users logged in to the site.

Notice: The CITI Course site is best viewed with Microsoft Internet Explorer ver, 6.0 or later or Firefox ver. 2.0 or later, and
with the characters setto UTF-8

Home | CME/CEU | Copyright and Disclaimer| About Us | Acknowledgements | Contact Us | Accessibility

Done a
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Register as a new user, which will take you to this screen:

%) Course Registration - Mozilla Firefox

=15x]

Eile  Edit View Higtory Bookmarks Tools  Help
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C I Collaborative Institutional Training Initiative

Complete Registration Steps 1-7 now.

1. Select your institution or organization

Choose your institution from the appropriate dropdown menu. Choose only one institution. If you are affiliated with more
than one institution, you will be able to select additional institutions after providing the information required.

Participating Institutions: | =l

Veterans Affairs: | =l

Department of Energy: [ =l

HIVIAIDS Network Coordination (HANC): [ =l

Canadian Institutions: | =l

India Participating Institutions: -

Korea Participating Institutions: | =l

2. Create your Username and Password

Your usermname should consist of 4 to 50 characters. Acceptable characters include letters, numbers, and the symbols "@",
"" and"_" Mo spaces or other characters are allowed. Your userame is not case sensitive, "A12B34CD" is the same as
"a12b34cd". Once created, your username will be part of the completion report

Username: |

Your password should consist of 8 to 12 characters. Letters and numbers are the only acceptable characters. No spaces or
other characters are allowed. Your passwaord is not case sensitive; "A12B34CD" is the same as "a12b3dcd"

Password:
Verify Password:

3. Create your Security Question and Answer

| pane

Complete Steps 1-7:

1.

A il ol

Select Columbia University from the Participating Institutions drop-down menu
Create your username and password

Create your Security Question and Answer

Enter your name

Enter your email address

Click No for CMU/CEU credits

Indicate yes you will or no you will not participate in a survey about the course
Submit responses.



On this screen, provide the required information, selecting ‘Student Researcher — undergraduate’
from the ‘What is your role in research?’ drop-down menu. Submit responses.

ourse Registration - Mozilla Firefox ;IQILI
Fle Edt View History Bookmarks Tools Help
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%) Do you want Firefox to remember the password For "Hazelmay 1966 on cliprogram. org? Remember | NeverforThisste | otmew |

C ITI Collaborative Institutional Training Initiative

Please provide the following information requested by Columbia University. Required fields are marked with an
asterisk ().

Member Information Hazel May

Language Preference English =

Institutional email address:

-

*

Gender

*

Highest degres

Employee Mumber:

*

Department.

-

What is your role in research?

Address Field 1

Address Field 2
Address Field 3
City

State:

ZipiPostal Code:

Country:

*

Office Phone

Home Phone:

T

* UNI

Dane =)




On this screen, select Human Subjects Protection Training and click next.

2) select Curriculum - Mozilla Firefox
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C ITI Collaborative Institutional Training Initiative

Select Curriculum - Columbia University

The following questions are designed to determine which courses you must take to fulfill your Columbia research

training requirements in the Responsible Conduct of Research andior Humans Subjects Protection. Please read
the questions and options carefully.

1. Which trainings do you need to complete™?

Choose all that apply
" Human Subjects Protection Training
For all Researchers, Students, and Research Staff conducting ressarch with human subjects

[ Responsible Conduct of Research Training.

Required for some undergraduates, graduate students and postdocs funded by MNational Science Foundation [NSF) or
MNational Institutes of Health (NIH) grants. Recommended for others, including faculty and research staff

” Sponsored Projects Certification Training
Foar those administrators who are completing the Certification in Administration of Sponsored Projects

Done

e



On this screen, select ‘Social and Behavioral’ and click Next.

Select Curriculum - Mozilla Firefox
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Fle Edt View History Bookmarks Tools Help
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C ITI Collaborative Institutional Training Initiative

Select Curriculum - Columbia University

Please chose the appropriate Human Subjects Protection course based on your Human Subjects research.

Choose one answer
 Biomedical

Includes most health sciences research, such as clinical research, epidemiological research, and most other research
involving tissues, fluids, radiographic scans, biomedical information, or treatment andfor diagnosis of individuals

@ Social and Behavioral

Includes research invalving behaviors, cognitive function, or social interactions, such as research conducted in the social
sciences, humanities, Department of Psychology, the School of Social Wark, the Business School, Engineering and

Done



On this screen, select No and click Next.
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C ITI Collaborative Institutional Training Initiative

Select Curriculum - Columbia University

2 Hawve you completed the basic course previoushy?

Choose one answer
s Yes
s No

Done




On this screen, select the response that is correct for your research, and click Next.

fox =12

Fle Edt View History Bookmarks Tools Help

iculum - Mozi

2) select

"> R4 c X ey m hitps: fjvvaa citiprogram. orgfenroll/selectcurriculum, asp?strk ey ID= 1 BEE3DE0- 37F5-449C-0366-91 D277 9C2877-91 2459 28dcat =0kaction=5 f} - I:'_l b4 |get a screen shot into a word document j::'

Colurnbia Collage Bul Homs | Columbia Coll . &2 Columbia University in Faculty Resaurces | C

‘ oo Columbia Liniversity in the City of New...| ]

 ficademic Advising Resources | Calum... || ics of Sponsored Projects |1 | %@ Columbia University's -Resea... || elect Curriculum = |-
Academic Advising R Col ko RASCAL | OFfice of 5 d Project: Columbia University's RASCAL - R Select C I B

C ITI Collaborative Institutional Training Initiative

Select Curriculum - Columbia University

3. Do you conduct research with children? If "YES" then you must complete the module on "Research with Minors."

Choose one answer
c Yes
c Mo

Done )



On this screen, select No, and click Next.
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Select Curriculum - Columbia University

Do you need to take Responsible Conduct of Research training in acidition to your Human Subjects Protection training?

(Note: RCR training is currently required ONLY for certain students, postdocs and trainees.)

Choose one answer

o Yes

o Mo

|

Dane




On this screen, select No.

2) Select Institution - Mozilla Firefox 1=l
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C ITI Collaborative Institutional Training Initiative

Select your institution or organization

You have registered with the following institution{s):
» Columbia University
At this point you can register with another institution. This could be very useful if:

» You are required to complete the requirements for a VA Medical Center
» You are collaborating with an investigator at another institution or organization that uses the CITI Program
» YoUu are planning to move to another institution that uses the CITI Program.
» Youwantto reviews CITI courses (e.g., RCR or HIPS) that may not be offered by vour institution
If you wiant to add the training requirements for another institution, you may do it now
Check Yes to affiliate with another institution

Check No to continue with your current selection

Done B



On this screen, click on Enter.
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Hazel May (Member ID: 2347789)

C ITI Collaborative Institutional Training Initiative

Resources Main Menu | Select Language | Logoff
Main Menu

® This is the email address we have for you. hm2125@columbia.edu. If this is not correct, click here to edit your email address and other account information
including your security guestion and answer

m You are affiliated with 1 participating institution(s) on the CITl website. You will have at least one grade book per institution to track your progress in meeting the
institution’s coursework requirements [see below)

Affiliate with another institution 0 | Change login information | Click here to Apply for CWME/CEU Credits

Columbia University O view Columbia University instructions page

You have enrolled for the following courses

O wy courses Status Completion Reports CMEICEU Credits @ voluntary Satisfaction Survey
Human Subjects Protection SER, Basic Course Mot Started - Enter Mot Earned NFA Mot Available

n Add a course or update your learner groups for Columbia University

Columbia University Learner Utilities
o Optional Modules {completion is completely voluntary and will not count toward a completed course)

@ Update my profile information for Columbia Unlversify
o See a list of all modules that you have completed {goes back to approximately May 2005)

@ Click here to see your previously completed coursework for Columbia University

o Remove my affiliation from Columbia Univeraify

Home | CME/CEU | Convrinht and Dizclaimer| About Us | Acknowlednements | Contact Us | Accessibility

Done




On this screen, click on the Integrity Assurance Statement,
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C ITI Collaborative Institutional Training Initiative

Resources

Main Menu | Select Language | Logoff

#6384 uman Subjects Protection SBR Gradebook

To pass this course you must complete all required modules and 2 of the 19 elective modules with a combined score of 80 Your current score is 0

Required Modules Date Complete Score
Complete The Integrity Assurance Statement before beginning the course
Belmont Report and CITI Course Introduction Incomplete
History and Ethical Principles - SBR Incomplete
Basic Institutional Review Board (IRB) Regulations and Review Process Incomplete
Informed Consent - SBR Incomplete
Conflicts of Interest in Research Involving Human Subjects Incomplete
Columbia University Incomplete
Elective Modules Required: 2 Completed: 0 Date Complete Score

The Regulations and The Social and Behavioral Sciences - SBR
Assessing Risk in Social and Behavioral Sciences - SBR
Privacy and Confidentiality - SBR

Social and Behavioral Research for Biomedical Researchers
Records-Based Research

Genetic Research in Human Populations

Research With Protected Populations - Vulnerable Subjects: An Overview

Research with Prisoners - SBR
Yulnerable Subiects - Research with Prisoners

Incomplete
Incomplete
Incomplete
Incomplete
Incomplete
Incomplete
Incomplete
Incomplete
Incomplete

Done
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On this screen, select the appropriate statement at the bottom of the page and Submit.
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Main Menu | Select Language | Logoff

Assurance Stateme|

At the request of your institution, The CITI Pragram has provided this Research Ethics Course for you. It is designed to meet institutional policies and federal
mandates for ethics training and education (e.., Lab animal welfare, protection of human research subjects, GCP, HIPAA, and the Responsible Conduct of
Research). Your institution uses the CITl Program courses ta

» Meet the federal mandates for instruction as a condition of federal funding.

» Satisfy institutional policies regarding training, as a condition before conducting human subjects or research with lab animals
» Satishy other institutional policies

Your institution takes its policy requirements very seriously and clearly expects that:

1. Youwill complete this course appropriately and with the highest lewsl of professional integrity

2. Youwill neither provide nor receive quiz question answers from others

3. The person who actually completes the course, is the person listed at the top of the Main Menu and on the Course Completion report that is automatically
submitted to your compliance office or IRE, when all requirements are met. In other words, that you will not complete a course for someone else

Please remember that:

» Completing a CITI course for someone else (colleague or supervisor) is not only unethical, but, could be considered falsification of the research record
» Falsification and fabrication are fraudulent and are contrary to your institutional policies

» [fyou receive federal funds, fabrication and falsification are considered to be research misconduct by The Office of Research Integrity (ORI), DHHS.

Please understand that:

» Fraud and Research Misconduct reflect on your integrity and professionalism
» Allegations of fraudulent behavior would require an institutional investigation and if confirmed, would precipitate institutional actions that could include
disciplinary action, reporting to the sponsor and termination of your employment

» CITl keeps a full log of account usage (e ., computer IP addresses, login times, time spent in each module, number of quiz attempts, etc.) that can be
made available to your institution upon formal request

Done
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On this screen, complete each required module and complete two of the elective modules.
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To pass this course you must complete all required modules and 2 of the 19 elective modules with a combined score of 80 Your current score is 0

Take the next required module, Belmont Report and CIT! Courss Infroduction

Required Modules Date Complete Score
» Belmont Report and CITl Course Introduction Incomplete
History and Ethical Principles - SBR Incomplete
Basic Institutional Review Board (IRB) Regulations and Review Process Incomplete
Informed Consent - SBR Incomplete
Canflicts of Interest in Research Involving Human Subjects Incomplete
Columbia University Incomplete
Elective Modules Required: 2 Completed: 0 Date Complete Score | |
The Regulations and The Social and Behavioral Sciences - SBR Incomplete
Assessing Riskin Social and Behavioral Sciences - SBR Incomplete
Privacy and Confidentiality - SBR Incomplete
Sacial and Behavioral Research for Biomedical Researchers Incomplete
Records-Based Research Incomplete
Genetic Research in Human Populations Incomplete
Research With Protected Populations - Vulnerable Subjects: An Overview Incomplete
Research with Prisoners - SBR Incomplete
Vulnerable Subjects - Research with Prisaners Incomplete
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This screen will indicate that you have passed the course. Print and keep a copy of your certificate.
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Main Menu

m This is the email address we have for you: hm2135@columbia.edu. If this is not correct, click here to edit your email address and other account information
including your security guestion and ansiwer

m You are affiliated with 1 participating institution(s) on the CITl website. You will have at least one grade book per institution to track your progress in meeting the
institution's coursewark requirements {see below).

Affiliate with another institution 0 | Change login information | Click here to Apply for CWMESCEL Credits

Columbia University O view Columbia University instructions page

You have enrolled for the following courses

O my courses Status Completion Reports CMEICEU Credits @ voluntary Satisfaction Survey

Human Subjects Protection SBR, Basic Course  Passed - 07/21/11 Print CMWE/CEU Credits Completed

@ Add a course or update your learner groups for Columbia University

Columbia University Learner Utilities
O Optional Modules (completion is completely voluntary and will not count towiard a completed course)

@ Update my profile information for Columbia Univarsity
@ See alist of all modules that vou have completed {goes back to approximately May 2005)

o Click here to see your previously completed coursework for Columbia University

Q Remove my affiliation from Columbia Universify

Home | CME/CEU | Conyrinht and Disclaimer| About Us | Acknowledoements | Contact Us | Accessibility
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